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HOME AFFAIRS DEPARTMENT
OFFICE OF THE LICENSING AUTHORITY
HOTEL AND GUESTHOUSE ACCOMMODATION ORDINANCE
APPLICATION FOR RENEWAL OF A LICENCE

[ RIS RR B AR - SH2 B VI B30 SRS — Pt BT B 2 X
Please read Section VlIl and attach the required documents as indicated in Appendix |
before submission to the Office of the Licensing Authority

e (o BB H/

SECTION | Existing licence number

EAE R eAE e TR R B R 15

SECTION I Particulars of the premises and business in respect of which application for renewal of a licence is sought

(a) JikBE4TE  Name of hotel/guesthouse

1 B — \FEC AR HESRTISH (B — /UFEIREESE (B3] k%

HARRRFA AR GER HE —SEREEAN - B WRIIEEA SRR - SEEEEE AR R R EES

Pl S AR SRR RIS T bR TOMISREIRRFA A5

B > it H& T Re/HZ MR 3 -

According to the Hotel and Guesthouse Accommodation (Amendment) Bill 2018 gazetted on 6 July 2018, the Authority is empowered
to specify in the licence condition that, other than hotel licensees, holders of other licences shall not use the word “hotel” in their
business names. Therefore, if you are not holding a hotel licence, you are advised to consider carefully if the word “hotel” should

be used in the business name to avoid the possible need to make changes in future.

(0] H37 in English

(i) 4137 in Chinese

(b) kAR Address of hotel/guesthouse

O &% HK
O JugE Kin
O w5t NT

(c) REEEREHERE  Telephone No. of hotel/guesthouse

(d) PR RS Business Registration Certificate number

HEMEERE  Fax no.

JitEEEE T-H{4 E-mail address of hotel/guesthouse
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EE: 1
SECTION IiI

5B MI(AYERSY
SECTION Il

(a)

(b)

(c)

(d)

(e)

% (B)E>
SECTION Il

(a)

(b)

(c)

(d)

(e)

& N(C)EEsY

HFABFLR B4

Applicant’s particulars and correspondence address

FEFAMBETIN L (BIERN) » S5EE THIER

(A) Particulars to be completed if the applicant is an individual (i.e. a natural person)

a5 A\ 44 Full name of applicant in English

P SETT - 2¢FE1% Surname first, then other names

i Ay sc 244 Full name of applicant in Chinese

{4t Residential address

O &% HK
O hug Kin
O @ NT
EELYERE Telephone no. (¥ Residence) (¥#2x= Office)

JRENEELSERE Mobile phone no.

SHTELU AT Y Bt RSB AR S ERAASER -

Please indicate whether the applicant is a permanent resident of Hong Kong by ticking the appropriate box below.

O & Yes [ #= No WEFE NI AAMER  HRSSEZE N —R FEE -
If applicant is not a permanent resident of Hong Kong, he/she should submit the completed “consent
form” at Appendix II.

HFANMBAEIRL T » FEH TR

(B) Particulars to be completed if applicant is a limited company

N E)ATE(FET) Name of company in English

NGB g Name of company in Chinese

A= ifsin Company Address
O ## HK
O 7 Kin
O w# NT
NEIREERYE

Name of manager of company

T EEYERE Telephone no. HEISERS Fax no.

VBB ELSEHE Mobile phone no.

HFA LA [IEELLLFE M(A)(c) 35575058 IINB)(c) 3577 /5]

SECTION IlI(C) Applicant’s correspondence address [if different from Section Ill(A)(c) or Section Ill(B)(c) above]

O &% HK
O ngE  Kn
O wms  NT
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FIVES BEFFERE IR ERF
SECTION IV Version and validity period of licence to be applied for

(@)  FELLTEERITREA TV 8 R AR R -
Please choose the version of the licence that you wish to be renewed by ticking the appropriate box below.
O di=r Chinese [0 #:x English

(b)  FEELLTEBAVITAEANN v S8R - RIS A RO -

Please choose the validity period of the licence you wish to apply for by ticking the appropriate box below.

[0 12 {EH months [ 24 {EH months [ 60 {&H months
[ 36 {# H months [ 72 {&@H months
IR RO 12 (B - 4 [ 48 {El5 months L1 84 {4/ months
5 IV(C)ER T - P, e - N NN
No need to complete Section IV(c) if BRI SO 12 (0 » SR T V(O)Es » LTS ARIRLE -
the applied licence validity period is If you choose a licence validity period exceeding 12 months, please complete
12 months. Section 1V(c) below and comply with the relevant requirements.
(c) WAL AR 12 AR » BB AFER eSS TSR FAELA A& TV

If you wish to apply for a licence with a validity period exceeding 12 months, please indicate whether 5% DI IR RFRITV AR R -

you can fulfill the following criteria: Please declare, to the best of
your knowledge, the relevant
situation by ticking the
appropriate box.

() BRIk (AR ERIBHEMRRERE T 55— A QIR A EM BAFacit) -
B -
have a good record (If subsequently you wish to transfer the licence to another person, the proposed
transferee should have a good record) in that you should :

(1) FEFRSCARHGEERIN 12 AW - R—EEHBEHNIRENUFEA S (I EHHACHAREE [ A Yes
AR ERHTHREE - .
have been managing the hotel/guesthouse under application or other hotel(s)/guesthouse(s) with L] 72H No
licence issued by the Authority (as a licensee) for the 12 months preceding the date of this
application.

PR B THRRAREES T S5 AR AR AR 12 (B H N HA G 48— B R RER A F B 2
CAHAHREERE (5 ) SWMIBNFTAIREE T ARIER -

Except the subject hotel/guesthouse under application, please state the following details of all
other hotels/guesthouses with licence issued by the Hotel and Guesthouse Accommodation
Authority (the Authority), which had been / have been under your / your company’s supervision for
the 12 months preceding the date of this application.

iGN R AR5 Mok LS py e
Name of Licence Address Licence
Hotel/Guesthouse Number Valid Until

(2) IR EAIN 12 AN (R &/ — B BIRERA S EI A R B SHERN O AEK
TREE 2 ST o SRR Have breached
have NOT committed any breach of licensing condition in any hotels/guesthouses with licence
issued by the Authority, which had been/have been under your/your company’s supervision for the [] /%5
12 months preceding the date of this application. Have not breached

WA - RIS
If yes, please provide the following details:
BRI HHA

Licensing Conditions Breached Date

(3) TEHRACARHISEERAINY 36 {E H /Y (@B st IrFr e B A Ak gE e A SUE ML CORBESERRED (B> [ AR

have NOT been convicted of any offence against the Hotel and Guesthouse Accommodation Have committed
Ordinance (the Ordinance) in respect of any of your hotels/guesthouses for the 36 months
preceding the date of this application. ] JAmIL
N - Have not committed
W - FRELUT S
If yes, please provide the following details:
HAZESRLT TEJEHHA THIET R iR
Offence Convicted Date of Conviction Punishment and Fine
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-4 -
(4) BERE_Z——FH—HEBIU (G 5 516 - 55 21(1)(b) R 213)b)RATETRINGLE -
AR ~ SRR ISR T T - AR
have NOT been convicted of an offence committed after 1 February 2011 against sections 5, Have committed

21(1)(b) or 21(3)(b) of the Ordinance for operating, keeping, managing or having control of an

unlicensed hotel/guesthouse. L1 A _
Have not committed

WA - SRR
If yes, please provide the following details:

BHARIRAT TEFEHEA THIET B &k
Offence Convicted Date of Conviction Punishment and Fine

STEgAEE R FENEI - R (RED TLIERE - BB NS B R B s A A
BT (EBB1) TRV -
The Authority will consider the application in accordance with the Ordinance on a case by case
basis and take into account the applicant’s latest records in complying with the Ordinance
before making a determination under the Ordinance.

(i) Wbt FhR R Y REE P ERY R —

regarding the building where the guesthouse which licence is to be renewed is situated —

(1) FEYIFIRATH > B SREERIRIYE TP EN AL G BB R B REMEE N AREAZ [ 7 Yes

Please declare, to the best of your knowledge, whether there is any allegation that guesthouse .

operation contravenes the Deed of Mutual Covenant (DMC) of the building where your guesthouse [ 7%#5 No

is situated. [] A NotApplicable
(AIABNZSANELE) (e.9.
there is no DMC for the

N o . N R building concerned)

WA RIS KA SR R 2 N AT » IRRERRHS M (FIANHERAT IS ) S [ A& Yes

RILAFLGH MERRBIMERRSC - BFEEE I AR FTAIFIREE SR AR - SRA (BRI AN

fi i - [J AAE No

Upon receiving such allegation, you can provide documentary proof (e.g. a certificate signed by a

solicitor) ascertaining that there is no explicit restrictive provision in the DMC, including stipulation

that guesthouse operations or commercial activities are not allowed in the building, or the premises

are for private residential use only.

(i) AR R A AR 36 B A IR (- Z—-tF=H—Hk  HEANEERIEREE (R
BN FRNEEMNEMTEK
If you wish to apply for a licence with validity period exceeding 36 months (only applicable to hotel
licence and guesthouse (holiday camp) licence with effect from 1 March 2017), please indicate
whether you can fulfill the following criteria:

2

~

(1) ITREVIREEFTAERY R AT B R REE AR T SR < BRI ARIEAT 2 E T BERIRIREE MG [ 2 Yes
FIEHY T AR TS SRR R B A - SRR LA FIF TR B B R D AR AR .
I L3RR - AT AR B R TARAME T30S VR ISR T B B - L) A% No
Your hotel/guesthouse premises should be purposely built for hotel/guesthouse use in that they
were designed and constructed as a hotel/guesthouse, the use of which has also been approved
by the Building Authority, either as shown in the occupation permit or as indicated in the
alterations and additions plans approved by the Building Authority. The completion certificate for
such alterations and additions works should have been acknowledged by the Building Authority.

fiF 7 B B IR SRR R 2 36 {1 H AIRRER » AIRAARSE CIRBT) 55 OCANRIIELE - FFEMEEE [ [FE Agree

SR A AL E G A L5 25 S B S B 03] A A2 R ey SRl AR AT/ .
HIERT) - ez HEH — [J “f[E% Disagree
If a licence is issued to you for a period exceeding 36 months, you have to submit to the Authority

an “Authorized Person’s Certificate” (Authorized Person means an architect/engineer/surveyor

whose name is on the Authorized Persons’ register kept by the Building Authority) annually in

accordance with section 9(3A) of the Ordinance. The said certificate shall —

(a) FEMENE—EEHZA—EH 22 —EHHIRNES

be submitted within a period of 1 month before and 1 month after each anniversary of the licence;

@

~

(b) FFEEEEENRILH — S A L%EE

be in such form as the Authority may determine and signed by an authorized person;

(c) BB MIEE Y HRE - S0E AT — (A H RGBT E LT E VA RIREE —
certify that since the date upon which the licence was issued or, since the immediate previous
anniversary of the licence, as the case may be, the hotel or the guesthouse —

o MR — (B BB R IS B B E B E R (A RYEE)MN S - W T B R
g
has not undergone any substantial alteration by reference to the latest plan, if any, deposited
with and agreed to by the Authority;

AL FGER RS (RET) 55 8(2)@)FRIEMMIIRAT » EIRAANLLE - Bk - BRI
TR 5 R

has been operated, kept, managed or otherwise controlled by you in a manner which does
not contravene any of the conditions imposed under section 8(2)(a) of the Ordinance; and

BTV Z 2 RIIKZ 2N S - BIRARANGERIR 22 -
has been maintained by you in a proper condition with regard to building safety and fire safety.
HAD 140 (Revised 7/2018)



5V E#RSY
SECTION V

(a)

(b)

(c)

(d)

(e)

v

B VIES

SECTION VI

o B/ 222 518 Policy/Reference number :

R HEA R E R EH ] Effective date and expiry date : F From % To

HEEIRENT RSB =L R R (DA E L)
Valid Third Party Risks Insurance (Public Liability Insurance) for the applied hotel/guesthouse

IR T A IR AR P F AR =& i iale CAREEIRR ) - MR ERE(E RN - HECRATTL U 55 = g frba B
AR > BRRORR A SN A B R Pt R R A Ui S 1,000 ETTHY5RIE PRE R A SR E EHRE IR - 4
FHREERE RO AR RS - AIZRAE S R AR AL -

You shall procure a third party risk insurance (public liability insurance) for the use of the licensed premises by any person. You
shall also maintain a valid third party risks insurance policy during the entire licensing period of the licence. The insurance
should provide a minimum limit of indemnity of HK$10 million per event and coverage of unlimited events for any one period of
insurance in respect of the licensed premises. If the relevant information and documents are not submitted, it must be submitted
before the licence is issued.

{RIg/A\E]%f% Name of insurance company

SFAELLT BTN v ) 9% RIS TE RSN S A B R Pt R R AR VRS 1,000 & TTaysmME IRE R A s
[HER

Please indicate whether a minimum limit of indemnity of HK$10 million per event and coverage for unlimited events for any one period
of insurance in respect of the licensed premises will be provided by ticking the appropriate box below.

[ & Yes [0 % No

ZIR A4 Name of the insured

ZOREEATHILE  Address of the insured premises

R 24 /|\FFBRE HITZFAHEE (RBHR—FRRICEREE (—&%) fEIRER FEA)

Provision of 24-hour Manned Counter (only applicable to applicants for renewal of guesthouse (general) licence whose
1-year grace period has already expired)

FBELLT & BTSN TV 57 RO RS P S REE MR IR IR R T NER 1L 24 /NI AT 2 B EAVERE B IRCBRTTE - H2E (ke
SEMRBIN 56 349 B M SEMAERRS " R "L 24 /NFA R B B (B0 e s (R 7eFE5 |- BLERS 5 [T IR S 75 e 49 B (www. hadla.gov. hk)
PEHME ) o CREESERRBT) BURRES" AYEEESA T# -

Please indicate whether you will install 24-hour manned counter in the guesthouse which licence is to be renewed or submit proposal of alternative
measure by ticking the appropriate box below. Please read the “Guideline on New Licensing Requirements Under the Hotel and Guesthouse
Accommodation Ordinance (Cap. 349)” and the “Supplementary Guideline on the Provision of 24-hour Manned Counter” (Supplementary Guideline).
These guidelines can be downloaded at the links at “Review of the Hotel and Guesthouse Accommodation Ordinance” under the “Latest News” on the
website of the Office of the Licensing Authority (OLA) (www.hadla.gov.hk).

a

RRIL 24 /NRPE TR E R HEE [T TR

install 24-hour manned counter [please provide the required documents as indicated below]

o EHTESCHERERA A= 1) R AIZR(E R B R RF S TLE] (—fESEAR/ A 1:100) RoERERUTIREE IR FR AR AR R

ERfEIAE - FOREPRER O E) » AR ZEILE - KTkl (520 TS COREESEMRET) (55 349 &) HIgFhtam—idEs1, #Y
54 850y ARFES AT IR B R4 H (www.hadla.gov.hk) THHBIEEER , AR - )
Please provide 3 sets of detailed layout plans in metric and to scale (normally not less than 1:100) with the boundary of the premises
of the hotel/ guesthouse area under this licence application clearly delineated and partitions layout of the hotel/guesthouse shown,
and details of the counter including the location, dimension and materials used (Section 4 of “A Layman’s Guide to Licence Applications
under the Hotel and Guesthouse Accommodation Ordinance (Chapter 349)” refers. The Guide can be downloaded at the “Related
Information” on the website of the OLA (www.hadla.gov.hk)).
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O PRAERIIE [FHEE TRMIEFHR

submit proposal of alternative measure [please provide the required documents]

BRIGE

Proposed alternative measure

HH MR

Reason(s) and Details

] JARIE TR B NZET 24 /NF AT &
AR
Set up of a 24-hour manned counter
in the lobby of the building

[] B [E]— A R HA B AR —(E 24
N A E BRI
Sharing of a 24-hour manned counter
with guesthouses located in the same
building

(EHTRALER T ; PIIHREA SRR A B B AT ~ Ik ~ RRERARSR © AR AT ARYEHS -
WHE BRI A LRV ESESRES © PRSI RASERI BES 5 R LB R - )

(Please provide the reasons; details of the proposal such as name(s), address(es), licence
number(s) of the guesthouse(s) sharing the counter; details of the relevant means of contact,
such as telephone number; location of the closed-circuit television (CCTV) installed; and attach
the agreement for sharing of counter.)

L] PR 55—1b 24/ NFFA A\ PR B IE AR
BITEA N EE AN LHIEERIB R
% 20 SR EBIS A R
Provision of other 24-hour means of
contact and provision of help around
20 minutes from the time of a patron’s
call

(GBI © FIBA RRMEURIC VAN - AR Bt R BN A\ LAVREEESRES © PR R E A E
5 RKITE RS IR A 24 /NI AR AR AP B R A T A B 2 SR e - )
(Please provide the reasons; details of the relevant means of contact, such as telephone number;
location of the CCTV installed; and attach documentary proof that the means of 24-hour manned
direct communication and the installation of CCTV are in a location under his/her management
or control.)

[] HoAl (SRR SR AL )
Others (for examination by the OLA)

HAD 140 (Revised 7/2018)




% VIR HFENEY
SECTION VI Declaration by applicant
A NFE I
| declare that:
(@  ANERFAEAFTEEHVER - AR AFTAUARE » B EERL
the information in this application is true and correct to the best of my knowledge and belief;
(b)  ESCEN EpFTAUREE - HACE « Rk ~ BB HA T H IR SRR NSRS H R
the operation, keeping, management and other control of the hotel/guesthouse referred to in Section Il above is under my continuous
and personal supervision;
(© B2 VI E
Section VIII has been read;
(d)  (HERERAAZGEIIREE 36 (8 HAvEIE - QIR ADZRE (FRE1) 55 9BAWRIIMLE » FFREEERX 0 "W ALZYE"
FERAANHE » 252 “WAIANLEHE" J0ERERIIR G —  ANEFERERIRG: - BB (FRE1) 55 10 fRAVHE - LAt
T Ryl R e i A AR 4R 3 DL B e
where a licence is issued to me for a period exceeding 36 months, | shall submit to the Authority an “Authorized Person’s Certificate”
annually in accordance with section 9(3A) of the Ordinance; and | understand that the submission of an “Authorized Person’s Certificate”
shall be a condition of the licence; and non-compliance with this condition shall be a ground for cancellation and suspension of the
licence or refusal to renew it under section 10 of the Ordinance;
(&)  (HERTENRA A\ Z S IR 12 i H YRRER A A FE 58 SR AT 5 = 7 BB (2 SR B (R b ) SC Ay b BT A i 25 B (R IR A

RITEARARRERHAR » A AMER R FATERIAT - M EE 230N AE = F R (AR B )SU - AR RIUETE » GBS
T8 (IR 565 10 GRAVELIE - DUELYE R fBH b B0 1 B A A B edE 48 7 ARy B T -

where a licence is issued to me for a period exceeding 12 months, and the insured period of my third party risks insurance (public
liability insurance) submitted to Authority does not cover the whole licensing period, | shall submit to the Authority within the relevant
licensing period new valid third party risks insurance document(s) (public liability insurance) before the existing third party risks
insurance (public liability insurance) expires; and | understand that non-compliance with this requirement shall be a ground for
cancellation and suspension of the licence or refusal to renew it under section 10 of the Ordinance.

Any person who in or in connection with this application makes any statement or furnishes information, whether such statement

=13
WARNING

IRET DS 349 T (RAESERRD]) - (ET AR SR BRI (CRamE TR e E E R ) e eI BRE - TiEA
FRSSAYAEIE T S E SR RS AR T (F SRR SR LR TGk, - BVEIUSE -

be oral or written, which is false in any material particular and which he knows or reasonably ought to know is false in such
particular, commits an offence under the Hotel and Guesthouse Accommodation Ordinance (Cap. 349).

After you save the signed form, you will no longer be able to edit it. Save a copy first before you sign, if necessary.

Note: Signature must include digital signature and electronic signature. If applicant is a limited company, the electronic signature image has to show the signature of a director signing for
and on behalf of the limited company, with company chop.

Hif Date % Signature

Please Sign Your
Name Here

#:4 Name

FE4N S FTEERTI L

Position held in the company

WEHFEARARAE: FAHEBREARATFEELEATNE
For an applicant which is a limited company: a director of the applicant must sign for
and on behalf of the limited company with company chop

CERE: B R A T EIS AR I S R (iR (R SUERARTT < )

(Note: Signature and company chop must be the same as last recorded by the OLA.)
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BNy HEALFL

SECTION Vi

@

(b)

(©

Notice to applicant

RO A 55 R — PP R 2 30 - AR - Stk 2y

You should forward the application form and the required documents as indicated in Appendix | to the OLA at:

B E SR Office of the Licensing Authority
?%j{ﬁﬁﬁﬁgﬁﬂ"@%‘l‘@ 10/F,14TaikooWan Road,

Taikoo Shing, Hong Kong

IRVEEE 12 {8 H e — st MM B R Y s i A A SR IR P N M S B S 20— WZE e & HBet 28 RN @ B e
ESOHPHEE R R E (F.S.251)1EIE -

You shall arrange an inspection of fire service installation and equipment in the licensed premises by a registered fire service installation
contractor at least once in every 12 months. You shall deliver a copy of the certificate of fire service installations and equipment
(F.S.251) to the Authority within 28 days from the date of inspection.

HM=E
Other Liability

0

(ii)

(iii)

(iv)

v

BB RS (GrE1) EBFIREEE - REAZAGENAGY » BEERBE T A G E IR - RIEAZENE

ST VEETE RIS REFTE T L FAANSLLY » TTEYE T AR A \iﬂﬁﬁﬁﬁwl‘ﬂ%ﬁ:ﬁnﬁf FAH2EARI ~ mfi&ﬁﬂﬁ?ﬂﬁ \iﬂﬂﬁﬂﬁz
DUR [ A ST S HHE A ERHUE E 0 TE B 18 - WA R A LR ASA R ERER - wlim LSS ok, - 3
5 B R P/ R BE A FE AR A I A B2 e L ML A RRARR DA SR PRI B R L N BB 324 T 5 [ HE S &7 elaTTans » A Hﬁ%ﬁq '
FEE A\ TERGRARIRY AR, o« (7R AT Lt E il e S R A B A SRR R AR - )
The processing of the application is strictly in accordance with the provisions under the Ordinance. For private covenant such
as DMC, the Authority is not empowered to interpret the provisions of the relevant covenant. For DMC being a private covenant
among the property owners, the property management and the developer of a building, only these engaged parties are
empowered to act under the power conferred by the DMC to enforce the DMC provisions in relation to the control, management
and administration of the building. The engaged parties may also take appropriate actions and measures against any owner
who does not comply with the DMC. If the parties concerned have different views in interpreting the DMC, they may seek
rulings from the Lands Tribunal. Applicant should check in advance whether his operation of a hotel/guesthouse at the premises
would be in contravention of the DMC or Government Lease in order to avoid any dispute or litigation that may arise. The
applicant should seek legal advice where necessary. (Copy of DMC or Government Lease can be obtained from the Land
Registry for a fee.)

TREESEETE R - WA G MR RBUR Pt Ay 22 ~ FHLYSRRIR PR R IR S B s R E P e T

HIRIE /\ﬁizﬁﬁﬁ BEJHIAST - FHRRAANERUED] ~ RIEATLECHAMHEY - JURIE—VHE RAEAL - EHF GRESF SIS
FIER R FIfRE

A guesthouse licence issued by the Hotel and Guesthouse Accommodation Authority does not act as a waiver of any terms in

any lease, tenancy agreement or licence granted by the Government, nor does it affect or change the provisions of the DMC or

other covenants relating to the building in which the guesthouse is situated. The issuance of a licence does not exempt or

protect the licence holder from any consequence and liability of any breach of the laws, DMC or other leases and agreements.

BERAKRE %J{E /ﬂ“ HARENGEEENER » RIESERE O 2 T0F I A B B s mgs] - e EE (—)
R B Fr T R B A BV E R BRI - *FTT%@%ET%%J R E R R (—i%) MR - G (EEA
ZRE E’J%Eﬂ;ﬁil (Tfﬁ“éﬁl”) /JE RS E BN E] - DUSCARIIERTIE L - IEAERE AR - W2 KIE4
FEM TERAAS - DO RYSEERATER » A& EERIEE—5AL -

In view of the concerns raised by owners of private buildings in respect of guesthouses operated in their buildings, the OLA has
implemented a Notification System with effect from April 2014 to inform the owners and residents of the buildings concerned of
receipt of new or renewal application for guesthouse (general) licence. Under the Notification System, the OLA will issue letters
to the owners’ corporation (OC)/residents’ organization (RO) and/or the property management company (PMC) of the building
concerned, as well as the owner of the premises concerned to inform them that an application for guesthouse (general) licence
has been received and is being processed by the OLA. For those buildings without any OC/RO and are not managed by any
PMC, letters will be issued to all individual occupants of the buildings concerned.

BRI PE & [ A B L3 ERIR - SB—RETEWEIT RS S 5 3 5B R TR AR 55 A i 8t
o E R EE 5 %E?-’éﬁﬁ/ hﬁﬁéﬁﬁ () srhk” ~ “HREEER"  (BURTHRSE RIS ) A ULE R HSE SR 5e
HYERT” - A S E o s AR - EFEE A SR - ARSI g _EEhR RS #s s 48k (www.hadla.gov.hk) -

Two letters will be issued by the OLA. The first letter will be issued shortly after the OLA has received a new/renewal licence
application. The second letter will be issued shortly before the new/renewal application is to be approved by the OLA. The
“address of the prospective/licensed guesthouse (general)”, “type of application” (i.e. new or renewal application) and “date of
receipt of the new/renewal application” will be provided in the letters. Details of applicants, including personal information, will
not be disclosed. Such information will also be uploaded onto the OLA’s website (www.hadla.gov.hk).

EE@?%“%&#& TEETHEE (FRB) B RIERERTIZ2fER - EH - —HF+ 2 =1+ /\HEEE = 1 LS - 5815
HER  (FREEEMRGT) (55 349 ) #rashiiREfEs5 [ (www.hadla.gov.hk/filemanager/tc/docs/hotel_20151211b_chi.pdf) » &
ST 24 /NIEE TR B EEA R EEM TS5 [ (www.hadla.gov.hk/filemanager/tc/docs/hotel_20170103_chi.pdf) - s %t =
HRARDEGUERT R H A FTREHEH AIHE T - RPN Rs R 44 H (www.hadla.gov.hk)ZIEE T iRss e | -
To enhance the safety and management of the premises licensed under the Ordinance, the Home Affairs Department has
implemented three enhancement measures with effect from 28 December 2015. For details, please read the “Guideline on
New Licensing Requirements Under the Hotel and Guesthouse Accommodation Ordinance (Cap. 349)” at
www.hadla.gov.hk/filemanager/en/docs/hotel_20151211b_eng.pdf, and the “Supplementary Guideline on the Provision of 24-
hour Manned Counter” at www.hadla.gov.hk/filemanager/en/docs/hotel_20170103_eng.pdf. You are advised to keep track of
the developments of the legislative amendments and other measures to be launched. Please check the Latest News on the
website of the OLA (www.hadla.gov.hk) for details.
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(d) FEECE -/ ECAANEEERTEN (OB EREE (B3] BREIEE) - GBS ERIROEETY - R THSMEIRRA AN -

HARRIRRTA NS EE" — s e - AL ARITIESEA R - S ES A ] ST SR RS
DAt H g TR ZH BB Y -
According to the Hotel and Guesthouse Accommodation (Amendment) Bill 2018, gazetted on 6 July 2018, the Authority is empowered
to specify in the licence condition that, other than hotel licensees, holders of other licences shall not use the word “hotel” in their business
names. Therefore, if you are not holding a hotel licence, you are advised to consider carefully if the word “hotel” should be used in the
business name to avoid the possible need to make changes in future.

(&) R (BTG - BERBEZE T AARIE R - sHEH S REEBEENE www.had.gov.hk -
Pursuant to the enactment of the Electronic Transactions Ordinance, applications for a licence in electronic form are now accepted by
the Authority. For details, please visit the Home Affairs Department homepage — www.had.gov.hk.

® WHEE - FER IR RS -
Pease contact the OLA if you have any enquiries.

FEELEHE Telephone No. @ 2881 7034
{HESEME Fax No. : 2894 8343
FEHEH AR Email Address : hadlaeng@had.gov.hk

PNt

Personal Data Collection Statement

the Sk

Purpose of Collection

1. FEEGFREPHREAEANEE - REEHEEGHFEE AT R TS A LGS 349 B (HREEZERE]) -
Personal data provided in this form will be used by the Home Affairs Department for the purposes of processing this application and
implementing the Hotel and Guesthouse Accommodation Ordinance (Cap. 349).

BRI

Classes of Transferees

2. (EEGREFHRAOEABR - TTREE R L35 1 BT B M P BUNTEAM& 5 ~ B8P - DUREAA R A L FIERE -
Personal data provided in this form may be transferred to other Government bureaux, departments and other relevant persons and bodies for
the purposes mentioned in paragraph 1 above.

EREAEH

Access to Personal Data

3. ERESENHREZORER RUUEARIE Nk -

A data subject has the right to request access to and correction of his personal data.

ERER

Requests for Access

4. ERRBIEEREIER > BRI SR

Requests for access and correction of personal data should be addressed to:

EEATELEAE (RRERD Senior Executive Officer (Licensing Authority)
REE G ERRIEE R Office of the Licensing Authority, Home Affairs Department
TEEEYETE © 2881 7034 Telephone No. : 2881 7034
%
END

At R ARESE DURECRER RS

Please affix sufficient stamp to ensure delivery in order
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Appendix |
B HEERRI R

Checklist before submission
BRI - SIS ISR R BRSO - IR AR BHIEE A LIRS Ok - BT A R 2 B -

To expedite processing of licence application, please attach all the required documents as indicated below. Unless specified otherwise, the
application may not be considered if the applicant fails to provide all the information requested.

O AIEZAYRFREREE AR o
the original and two copies of this completed application form.

O  EFAIFEEANER - AIRSOERENE N HEE -
if applicant is not a permanent resident of Hong Kong, he / she should submit the completed "consent form” at Appendix II.

O EsEMEP R RT S SR A SOMP R E Kk iz & (F.S. 251)8IAR—{17 » DARSH 2 A e S SRR P N DM BE B R s (R A 5
ERFIRRE -
a copy of valid Certificate of Fire Service Installations and Equipment (F.S. 251) issued by a registered fire service contractor who
certified that all fire services installations and equipment in the licensed premises are in efficient working order.

O HEEMEEIRASRESNANEIZLIERSE - £ WRT sE MR THEE - R WR2 BlA—{ > DIEEHEAAE
TE AT S E I RBINIRUE KR4 4 - ML AT-
a copy of valid “Work Completion Certificate — Form WR1” or “Periodic Test Certificate — Form WR2” issued by a registered
electrical worker who certified that the Fixed Electrical Installation complies with the Electrical Ordinance and is in safe working
order in the premises, where:-

() NERBAEE B E s Al E R 100 25 (BHE =) » a2 EIE B EERZHHT 5 i/ M — s - Wl KEHGEE
> @Z
= g
If a low voltage fixed electrical installation located in such premises that has an approved loading exceeding 100A, single or
three phase, shall have the installation inspected, tested and certified at least once every 5 years; or

(i) LRTEFEIER R - AVEE ~ BiE - EEESEEEE - ZINREE B EHZHHE 5 TR E—TRE Nl R HEGEEHE -
if a low voltage fixed electrical installation located in the premises that is used for sleeping accommodation such as hotel,
guesthouse, holiday flat and holiday camp shall have the installation inspected, tested and certified at least once every 5 years.

O] FLEAPKREwiEes, SRR E B Z 47 - AIZE 2 22 Fat i 8 R B P s S A S R AeES E R A — 1 DLSSHA R AT 288
FEREIFRANIK RS TR RE R RN I AR EIRRE -
a copy of valid annual ventilation maintenance certificate issued by a registered ventilation contractor who certified that all dampers
/ filters / precipitators in the ventilating system(s) are in safe and efficient working order in the premises where damper, filter and
precipitator are presented in the ventilating system.

(] HHEEVERE =R (AREERE) BIAKEREA SR HE (FIEEHRIERTHERR) -
a copy of valid third party risks insurance (public liability insurance) for the applied premises and receipt issued by the insurance
company (may be submitted before the licence is issued).

O [RBREL 24 MFA A & EAE TR E R — A A
FEAFEEAVE RI=107 - BRI AR EA RS TR (—ARBENEAR /IR 1:100 ) SR RO HREERRIR B S5 FEIEI1Y 5 5 A ETTE
1 > FIREHERATS TR » ERELEIME - ROTRBEESRE TR OREESEGRIR) (55 349 =)l —idEs |, 15 4
Eilap]
[Only applicable to applicants for guesthouse (general) licence installing 24-hour manned counter]
3 sets of detailed layout plans in metric and to scale (normally not less than 1:100) with the boundary of the premises of the hotel/
guesthouse area under this licence application clearly delineated and partitions layout of the hotel/guesthouse shown. and details
of the counter including the location, dimension and materials used (Section 4 of “A Layman’s Guide to Licence Applications under
the Hotel and Guesthouse Accommodation Ordinance (Chapter 349)” refers.)

O [REHRERE TFAIER (—HR) fEHFA]

[Only applicable to applicant for guesthouse (general) licence submitting proposal of alternative measure]

() HEAITE /IR E—RENS—EEER 24 /NS E ERAHERE - S5R0tE e FIHRA AR E R
Mk~ FRERARST © A REHURTR AR - R B N LAVEEEESRS  PAREREEENUES ; RO BRI 7% o
if the alternative proposal involves sharing of a 24-hour manned counter in other guesthouse(s) located in the same building,
please provide the reasons; details of the proposal such as name(s), address(es), licence number(s) of the guesthouse(s)
sharing the counter; details of the relevant means of contact, such as telephone number; location of the closed-circuit television
(CCTV) installed; and attach the agreement for sharing of counter.

(i) R AITE RS —LE 24 /NFA A BRIV AR IC T AT RE A HEE AR N THVEERIE KLY 20 s8N IRERS R A7) - 55
FROLERED ;5 PIBHARA AT ITANVEEE - AfR LBl N LAY EEESRS  PARSE BRI B © RIS E gL 24 /NI
E A PR AR A T (B 2 EL R -
if the alternative proposal involves provision of other 24-hour means of contact and provision of help around 20 minutes from
the time of a patron’s call, please provide the reasons; details of the relevant means of contact, such as telephone number;
location of the CCTYV installed; and attach documentary proof that the means of 24-hour manned direct communication and the
installation of CCTV are in a location under his/her management or control.
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Consent Form

NBEBAL

AN BITFADREAN REBEEFEBEAE 349 F (REXERG) FFER
BH—F TAAREEFERITHEBEAREREORNSHERERER
ANEBENEERHEER -

o ==

A L
G
BEEMER
HE .

TO WHOM IT MAY CONCERN

I, the undersigned, hereby give consent to the Immigration Department of the Hong Kong
Special Administrative Region to release information on my condition of stay in Hong Kong
to the Home Affairs Department in relation to my application for renewal of a licence under
the Hotel and Guesthouse Accommodation Ordinance, Cap. 349.

Signature:

Name:
Hong Kong Identity Card No.:
Date:

HAD 140 (Revised 7/2018)
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